YYT S T AT,
BT I, e R

T TSt ar seaiiaent sufatas ah JRIE al, EEd T¥0E, ofEr < " 998,

eI I bl TEEEh! Gell AR IdcHe TEh TeaHa

TETHAATS, (FATTEI AT TR :

THEATBT =T TqemeT fHRm g
ERe] fofed wden (aeqaa) qo0
e forfaa aer (AveeTa) q00
Afraw FHFYSL WY AT T Feadid Y0

t|'€f&‘lT?hTr|"|T( Examination Scheme)

. WIHE (First Phase): fiferd adan (aegma)

EED o iy | Seivlg | wdem Wt | wEkemxaEg | 99T
HMHTT AT T JET:

JIH AT NEH qo00 YO0 a@wéqa;q&‘{ YLOTT X RAF ]f;{;_d
e (MCQ)

R. ffr==or (Second Phase): feifaa aer ()

RE} o Tty | Sy | wlEr Yo | weded X A9y | W
T X
oI ALTIT T ii = - *

fTdm | wreweE T q00 | Yo | fawrrE: 3 ¥var

aEr | ¥ wIX90
AT

X A

3. AFTH - HFYET W QAT T Feaardi (Computer Skill Test & Interview)

o s ToET YRRt i

FHFYe T TUEA (Computer Skill Test) 90 | WANTCHS (Practical) % fe

SR A=qardm (Individual Interview) 30 ﬁf@ﬁb‘(Oral) -

xgeY:-

9. A UFHA Aoy ifea wher (o o T T o attaw =)
(FFIET WY T T Fraqaidi) T AT =ROAT e TReHT 5 |
3. WA A AR AT SHUST W G |

o

o TEshT ATears ST HOTel AT S AT Jureq TS 5 B |

X. °|(‘(\'|3‘|€1 Giégobi;“lob (Multiple ChOiCG) Ydodhl Mdd 3d iéQq Ycddh eld 3dL dlYUd
30 YT #F HET IR F A A ARTH AT AT BT T T AT HIT U

T B
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q0.

119.

qx.

93.

LA F THRH! FAFIeR, WATge BF, TS a1, 6 o1 979 F4 [@gda
JYHT JANT T e G |

. T T ARt AEEUST AFET EHA USS WMl WA A1 UIS WEET §E Al

ST F&l WRT (Two or more parts of a single question) a1 TIET WAAHIA g5 a1 el
faqufie® (Short notes) AT Al |

. TOEMT [T W A, A3 T AIAR JAEIEHG T gA/famer @30 STER

By |

fydia o (R W g9 T )ET TRl Yedkd @UEhT Al gEigs StRyRaHeE
G WA Todd @Il WAREH! I Al Wl IR IRABHl <y
g |

TE UETHE AW deaiiasl T e Heesqa W g s sqoana
METHAA Wb HIAA, U, o qar Aifdee qdams! Wi wwar 3 Afedr e
(@INGT AUHT a7 GINGT W BATSUHT a1 99 T4 GINGT WUHT) HEH EHAE I
WETHHAT LT T T |

TR ST (First Phase) 1 RIGT TOEele GAle WUHT IHHEaREEAs A Rda
FT (Second Phase) T fIRIa IO QReafRrd TS |

forfd T8 J2 =T (First Phase) AT WTH ! WHTSHI A WAL AF a1 fZar
FLT (Seceond Phase) H YATEE® el ESd aghl A fofea gemer Afder
TR T |

e TQemar gl AUHT SFHTAREEdE WA A0 ST HEFET W qhE
ArqaTdTaT FEAfrd Mg F |

ffeq oen T AfcqH =@ FFYeR. WY G0@ T qeqdidial Ha AF AR
ATIRYT AfeaH AR FHIAT A |

QY. M&HH AR g4 Ffd:- 3050703 /03
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1.

YYT S T AT,
BT I, e R

T TSt ar seaiiaent sufatas ah JRIE al, EEd T¥0E, ofEr < " 998,

FEIHTAC I qehl TEEeh! ol WAl e qQEeh! qeha

1.9

9.]

9.3

9.%

9.4

9.%

TIH I~ AT I T AT aifed ThE

YA AT I TT X R AF=00 IF

USRS
1.9.9 fraer q@ier — Fereyr, WerdnR, fF, AT, S, 96, g4, e
g, qH¥, SATHaEl, &, BHel, aTel, e A
9.9.R TS -
9.9.2.9 SUTAT TEGIR! [HRE T HOTdEE
1.9.3.3 THd® Adee: HRHA, ITasdl T aqd\ qaed
9.9.3.3 WNifers e T st
9.9.%.¥ FUHT UIgd  gEMHIe! fREw T faemwar,  gramrier

o

Efgadee Icqel  WUHT AT duT HHIeE (SRATh e T

IEIEEALIEREIREIERKIE

ZfdeTa:-

a) frwer st wEwEl, dwiie wed, gew T fade Rrege
Lo IE AR

b)  TUTR! B (W By eTeaey)
12b1 Tiaee, FrEgEea T A9er;  9WNe,  oafYge ud

NERIREREEL)

1.2b2 ¥MYHF SE™ AT TSIdE TSAEHH, HRIT T IRITHEE
1.2.0.3 TUTAAT ABAADT AT WUHT ATTATEE

a) TUI, GO, Hed I WA, g, ST, WO, S, Hal, diecd
T 9q

b) el TFaEH! [HRH, AT T weed

AR AT FqedT: TS @aREE (HU, I, AR, Wi, AT,

TR, forem, wEwE, by

F1efl gReRl ATfoE, s, aififs, afesfas, afie vEEdr qeeed

EIBCAL

o ufafer ¥ Tawey gred Metofed favaer g SHer

a) fasm ¥ yfafaesr ereee AmeEsiaTd r el s e

b) e WY, GEAT G4 GAR A& T Abfeud el

c) A (Evolution) T FLMY, TaTEL, AN, @Y, WL, TAHRTS

d) 2 SHETH TR g aeqEE 9, o, W@, HiE, 7 T e
Aoy
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Q.0 TIRREAfd®: qgid T Ararar
a) UNRA® Tl qRad T IHR T97 5iE, I-T9EHE 9%
b) far Freer, e Rl oW qeeeE € e, Rraeard g,

ST, EHI, FE (A as)

1. ¥IH T 99 (UNO), 3 uiamlt e @eanT W¥ed (SAARC), femees
(BIMSTEC) ¥ R (ASEAN) TEI=el Q=g STahT

.8 AET T AT WEcah! Toias, WD, oids, Awb, Aepiis,
Y%, TEH, [WERR, Fl, Wiacd AT THIAWAGS g qd1 Td=a9
TfdfafieE T Aecawt eafhcd aur faeReE areaedl SHE

1.90 U] AATA T FWHT [HAUARE, AT T WREH AED o, f&w
[EEAREARSER)

Q.99 T ST SrET AR HEEET N AEedE ST T AT ATCTRT TG
g gFeredl THaH
U, USOEld, W, 99|, Bhame, &emer o, ard, ugad, w1 <
foafeh, ==, weu, forg, Fuiaes e, wageEt e, IuEd anr [
YEEe%, T AR FHT veeet, 99e 9uX MRiT weeee, g 9, o, W, 9
ENTAAHT AN g @ TATAT Ba1d [Haeesh! e w1

9.9% 3T (Knowledge on Writing correct English sentence, Letter and report

According to English grammer based on the following syntatic functions):

a)  Noun, Pronoun, Adjective, Verb, Adverb, Preposition, Conjunction,
Interjection etc.

b)  Vocabulary:
Meaning of the words (literal/figurative/contextual), Single word for
expressions, Synonyms/antonyms and Homonyms/homophones)

R. AT Sitge ghET X W9 XR AF =30 AF

R4

R

e M TAET:

A, METHH, ATHH, TACA, B, Hiiee- KFies, YiSUH AAL/Tkbd
s, feem T 38 99 wlEw, difed e, snfmew (dRke®H), wE T PR,
AT, I, B, deedrnT Eerger

Verbal reasoning such as series, analogy, classification, coding-decoding, insert the
missing character, common property, matrices, direction and distance sense test,
ranking order, assertion and reason, induction, deduction, courses of action,etc

AAHS (GEACHS a1 A qraredl) Wb T

ATH (FiHw), FHeTdr, TS, FIET, FieUHT Tear (F&/dehd) e,
S T, Wi, qeATy e, qeary Wi (€S), AHAT Tab,/FHAT FEE,
wierere, fer, gererE, oA, e, =, e, [ e, aw e
Quantitative aptitude such as series, analogy, classification, coding-decoding, insert
the missing character, common property, matrices,data sufficiency, arithmetical
reasoning / operation, percentage, fraction, decimal, ratio, average, loss, profit,
date/calendar, time and work, etc
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.3 IENfegs difhes TQE:

ATHH, GAGUAT, UHEAdl, aMH, dlidd, Harcas fFaum, 9= &=, dfded
A, P T Teed! W, BA a1 @@ aaEe T faem, g e/,

Non-verbal reasoning such as series, analogy, classification, Venn diagrams,
matrices, construction of squares and triangles and figure formation and analysis,

dot situation, water images, mirror images, embedded figures, etc.

TIH TF AT W T T g IO AT ST aaT TR eEae A

THEEH! Ged R gy |
LA A AT T R
qaer
AFHL Cle 30
REaE) 999 [ 9 [ .3[9Y | 9% 9.5 9995 (92992 [9.99 | 9.9 [ .9 | R |3
T e | ¥ Y E 3 R 3 3 R Y ] ] kS £}
ST TS TEAT 3 14

AT WE8E® (Model Questions)
TR - QT T < QT aed a9E

q. ST frarsTeE 2
@, TIATATS AR
g, AT TR
. ACNE TR
o, gHTE TR

O 0O W >
/u—o/u_os-|

g
?
q
Q
q

W o < o

9. ARE
. g
3. dEgH

Y. GgargHr

o
¥
E
E
¥

3. TR ASHT AR (FHTER THLT) W qAHT WS HT G AL

%) WA GEIHA

@) AEE A AT 99 Jer A
M) T WHRH THE Ao

) ATE WHAT T AT AT h] aE=g

3. EATAST ATERAT Al 39 A HA Hars] 2 |
AT, SgATEl, |Iqg+d, HILS
B TwIaEg, Q@+, T@araHl, WS
C WIS, WIS, WG, WG
D A, AT, HARHT, AIqgrd
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¥, 4 T U qHT P HETC AT HaHT G2

A. AfHeET B. ferar C. & sTHdHT D. FCTaHICHT
Y. SeT s TR |
F. foua Tsaw dEaE q. e
W, WEWRAD! TZHTA 3. D
T, GUIE AL AT ATTHT 3. g
o, #Araw e aen X, qeAFaR
Ed g T i
A q R E Y
B ¥ 3 R q
C ¥ E 9 R
D E ¥ ] 9
%. QLA e WETHCAHT q@F F g7
A. WA 9E B. AAH™ qH C. TAEHYAE TABIT D. W@t Hee

9. Tl SATATEs TSI UTeTsh] ATdE I Hid TAGT @& gy 57

A. 90 ufaera B.40.9 W9 C. 90.R wfaera D. 90.3 Waud

C. qA® Hed TF UG G?

A, Sefids B. Ul  C. IudE D. JuleTE®

%. What is the meaning of ‘Wonderful’

A. Fantastic B. Direct C. Possible D. Average

90. In a certain code language,

1.

R

‘134’ means ‘good and tasty’;

‘478’ means ‘see good pictures’ and

‘729’ means ‘pictures are faint’.

Which of the following digits stands for ‘see’?

A.9 B.2 C.1 D.8
F+ ghera gftafod whendee wed co yiavra et 3@t wumE | I wdemE WS

Tt et Wt O T 3 A aderdier ahErar geanfiar ST fues 9 I S

Far et forge

A. 25 B. 28 C.30 D. 23

90 9a7 dHEE Feunll T Yo% [T U ATI9Wl Weal ST Hid T Wierrg ?
A. X0 B. ¥% C. &0 D. %0
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3. T e Hi ger Peeee W g

A R B. X3 C. X% D. R

9¥.  da@® "EASI Mirror image T TRMST8E |
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EERCIEACE I
B J= 9, BT
Fe¥T RS AT SAeaicient STfaiee qth W Jl, A YeEe, @ T I9d 99,
FEHTAT I qehl TGEEh! Goll HaaANIaTcas R TQEeh! qIeha

AT = - TS AeFTT T WENME qal SqaedaT
s % (30 oF)

AqAH! |HIG, ATS T ATAENT Saen

.9 Nifers eredr /ey : fBRw T Bmaee

9.} gEMEr : e T e

9.3 Sergegar - Ruafd T Aec

q.%¥ FATEFIRT : FAET T HEcd qAT a9 [FA1EThT BRI T AR ITIe®

L4 A e qaeE : HiU, I, SUNR, T, F2H TR T SeIh

& AU AmEET qEuRee (e, @, A, g 9Et, @,
orgd O =g FHT AqeT) Bl ATE

9.9 AMIF FHTHHT GraEde® : qedqE &, ol &9, geh &7 T greH®
— feft arerET

1o ASEg FEEHd, AT T YREE (BET G&w) dArats AeAw) e
EIREIL

9.2 SEEAT SFTEAI, TEAHT T TASHqqS

9.90 ATATERIT SHTEATH, Wi [ETIerel, STereror Jguu T Fererg g, Wieraer
AT

9.99 fe faepraeT @ggeE T AUl dEed

9.9% A-ae@Faad famaee (Cross Cutting Issues) : Tl'ﬁ\%ﬁ, %I'anlTlTa, %TJF GEISH
SIEATES, T YA, qHIE G, Sl Gehe, oAl WAt T AT el

.93 fog SHaeaTIT T e SHEaeIO=AT 9 GedT TERS! Gehrd Ud qa
THH! AHHT

1.9% Pt Jeer F Yl THE g, SIS, ST, SEpid, |, didE o
ATATAINT ATEdT

.94 STRET Bd 9T TFEedl FHH

gre: g (30 31E)

T saae T @K

QAU A

R AHIAH! ATYRM T AT THHT AT

3 AN A/, AN GHS W ARG e®d! qided T Haed
R.Y BRI A T HEed AUl BIAHT HIABE

Y B TSIHT ATIRIT T WA
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R.%

R.0
R.G
R
R.q0

FATH NS, GRS A T GPRIcasd [@0g, Adbaa T
HqHE AgeR, et gorelt, Fatem =6, qagrdn, adee ¥ Fae cgaedT
FI=AT AT BT

ToagIfche! atShis T9r 99, e ¥ TIWIT dehl ATdHhr

T, YT T T qE A Amaiqeag

ST BT, STIEIMURT T ATMGH BV FEel QRIS
HET AIHAT T IFHT HARE F¥aedl A B

grs: T (Yo %)

adHe a1 =T U STaedI
3.9 FEET SgaedT

3.9.9 FET T FAGT STTEITAH] ATIRIT T Hecd

3.9.R FHHEH! AR JAT AT

3.9.3 ANOE STIEAITHT U=, I, ATALAHAT T Hecd

3.9.%¥ HACIH GIRHT Hecd, YHR, AETq

3.9. L PRI STIEATIT Tl TOedt (MIS) T ATEeIHdT T Hecd, T
LG AL Gl JUeige (MIS)

39.¢ feowfl Treset weea T ArEedd

3.9.¢ TSHT Holedh! qFewdl QAT BN

3.9.5 d&H SUTTIIT AT A @

3.9.% @l STIEIT

29.90  g7g gIEmAT

2990 Y, Fraremer T IR sEears

3993 AT SHEEIEA T FAEHT Hed

39.93  ATTHT U1 HeATSH GEUT HHTT SIHBRT

39.9¥  WESHE FE ade T

3.3 Gl YUt T qoed W

3.3.9 EI @l YUTedt ¥ <T@ FFeeel SR

3.3.% BN AMIF B YUMelD! T AHHR

3.3.3 fafare oo, et T ot Srar womedt

3.3.¥ AT WA (3, WG, A4 T 1K H T ) FEaeell Aarey

3.R.Y e T @UHT Bicard T gfdde

3.R.% oI EEed QAT AEETd

3.3.9 IR BRI O Eear=aul, qoed AHR T IREaT gFaedl qrra
EIRCAL

3.3.5 G, YIYT T T GEHT H q4T g HHT AGHR &7 T oF SeHE
qEI=4] SgaedT

3R AMSH YemEd FFdl g Ueiie® (SUTRA, RMIS, TSA, LMBIS,
PLMBIS, PAMS) I¥a=dT TTHTT ST
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3.3 WEVHE ¥ Yae
3.3.9 ENHE JaT YaEH! 9 T Hecd, qrevie qdr A T
ANHT/ATETHEE
3.3 AESHE® HaT TATGHT JaT TEAHHT qHHT T ARG AR qar
D)
3.3.3 AWM YaT YAEHT Sarheledl T qRErar
3.¥ EWHE GG Grerdl G SHH
1Y BN YN THRH! TIET G qraeel AHT AHhTd
3% Y, URY AU T qEH] HHAN qAETT GFerrdl BTITee
3.9 T AR = UF, R00Y
3.5 YEER FHaRT U9, R04%
3.8 ¥, Y9 T TIF g (qUad 997 A=ae@ve=e) UA, 2000
3.90 GEAH! B TAT TF GFdl HITAT sgaeen
399 TEHT TSR] 4T qA HheE GFAl R BRI AT TEIANT
AIGIH  AWRT, Wl G&dhadl HEad, FaeEd  AEhnT, YS9
A, AR qa7 AFAIRTEH] B, Yo @ dd AGN, T
ST ATIRT
3.9 ST A% FaAT AN UYH, Q0% (HIeft yeer) Frarel qrara JA=H
393 YIYT QUET (SHIEAET T qA@) U, 00§ T Al Bl FEEmE, 06

T : AW TAH NEAHAF] UHTSEEaC QI TAeEH! Y&l JAqeid FFqar g |

ERIREECaRELS] (@) (@) (1) :
TEAT 9T e

SELILS 30 30 ¥ O

Fiar A 99 ¥ ¥ ¥ K

ATAT IO T 9 9 B ¥

ST T et ¥ % & 9%

AT W8 (Model Questions)
T o= gwamiReE stegws T grEviRe Er sqaeae

K W o o

RIRGEY

T W FaAT AR (Bt T<20) Bl B, Heied T ATHRBT GF-gAT @™ |

oA DT ANRAT A0 T B FEIHT FAGFIRTHT Aeed Foord e |
T T AE B B gearsTe |
Jurerh e Sedr quieliT GEREET Seol@ TR A9HT W@ HANIEE Tl

Y. TOHET AT GEEE Joerd T T B Bl gRe GhEwT B H

e wEar afiw Fale W g Jeer@ T |

% HIAHT HdeE Jedd e | HgmEarg BT FrEal WRusl T Hecdqul AT
g ? a0 e |

THA SFEAIT W% & a2 et Jamr A 57 wecaqet g2

5. PAMS WA % Jerg? Jocid {6 |
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2. IANIHI TF T URERIAT oF B G |

qo. HigdC cdddep] ATUIHd dcdet Seeld ‘@%"WJ
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- FFgex @a W&T (Computer Skill Test)
JARTCHS THET AT (Practical Examination Scheme)

o iy [ERCENARIRED qg qr/g
Devanagari Typing R.LAF y e
English Typing RAHAT y e
HFGIT U TG 90 Word Processing R
Computer Skill Test) Electronic Spreadsheet EE]
(Comp : P Y e
Presentation Sysytem EE]
Windows basic, Email and Internet CEE]
ST o3y Y fme
Contents
1. Windows basic, Email and Internet
Introduction to Graphical User Interface
Use & Update of Antivirus

Concept of virus, worm, spam etc.

Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar

Searching files and folders

Internet browsing & searching the content in the web

Creating Email 1D, Using email and mail client tools

Basic Network troubleshooting (checking network & internet connectivity)

2. Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

3. Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.

Page 12 of 14




Electronic Spreadsheet

e  Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

e  Creating, Opening and Saving Work Book

e  Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection,

Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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SUSA a1 AT Typing Skill Test &1 AIRT HELH:-
1. SETINT Typing Skill Test &1 TR Q4.0 EEH! UIET Text Weig ¥ @8 ATAR

% YT -

Y€ W% 9id e (Correct Words/Minute) =S AE
Y WeaT HAYE weT Wi Fee amd 0 %
Y AT T AE 0.4 Rl HHYE R Ui fAE dd 0.0 ¥g
.Y AT M=l ¢l T Q0 Weal HHYE wed Wi fHee amd 0.9% ¥§
Q0 a1 FWRET FET T 9R.% HET HAYE ¥E8 Ui e amad q.00 I
Q3.4 AT WWET L T QY 9RT HAYE WeE Wi Fee amd 1.}% 9%
QY A1 WMET ST T Q6.4 WRRT HAYE WeE Wi Fee ad .40 o3
Q.4 AT FMET FE T R0 WAl HAYE eE W Fve amd q.04 o
R0 A1 AMET FE T IR.Y WRRT FHHYG YT U (e amdd .00 #F
IR.Y AT WWET AT T Y, HET FHHYG WER U S A R AqF
Y AT AWET AEE TEE W e Arad .40 ¥F

2. English Typing Skill Test %1 TR 300 ¥ETEEH! U3 Text [He g ¥ 8™ ATAR iH

LEERITEERS

Y€ Y58 Wid We (Correct Words/Minute) ST A5
& WaT HAYE 7 Wid e =ad o g
& 1 WMT AG1 & WeRl HAYF R YA AT aad 040 g
R AT T FEl T (R WAl HAYF Wed Wid Fee ama 0.8¥ #F
93 A1 "WET ET T Y WRRT HAYE WeE Wi Fee amd q.00 #F
QY a1 FWET 96T T 9 HeRT HAYE We8 Wid e amad .3% &3
9& a1 "WET ¢l T R WRRT HHYE Wed Wi [ee amd 9.40 uF
QA AT A T Y TR HHYG e Ui e Arad q.6% IF
Ry AT AT T T R WRT HHYG e U e Arad .00 ¥F
R0 AT AT T T 30 WRT HHYG e U A Arad .]Y AT
30 91 9T FEE ¥E8 Wid e amad .40 AT

3. N AT <EENTT Typing AT TZUHT Text A ATIR AT AT THT Text AT WL
I MRAg | TR ST a1 A Text AT Sfedfad T F@itm ghaATdeE
ATFT Text HT Punctuation GIER] THT RIERG BT YEHT T TR %‘*fl
qesnd =¥ Formula WART 1 Aag Asx gfa e (Correct Words/minute) ﬁ%‘lﬁﬁ?gl

Formula:

(Total words typed — Wrong words)

RES 9758 id e (Correct words/minute) = =
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