YT SET AT,
HEM JwT, FeT R
TG, <@, TP T AT=aRe <@l TET 998, Yebeal Il el Yeeed! g

AARIdIcHS TOEH! TESTHH
TETHAATS, (FATTET [AHTS TR :

TR TR KLz EAREAR L) g
ERe] fofed wlen (aeqa) qo0
B o odrem (Frmem) q00
Afeaw HFGIL T GL T A ial Y0

t|'€f&‘lT?hTr|"|T( Examination Scheme)

. FIHE (First Phase): fifed aden (aegma)

= [ELD) TiE | S7viE | TQE TR | WEEeXdy | 9
AT AT T TE: ¥y
TIH | AT Sig® | Q00 | Yo TgEETE A | WOTAXRAF | oo
e (MCQ)
R. ffr==or (Second Phase): feifaa aer (o)
—
= oo Ui | Sy | TQEr Yot - T\
THANAIS AT ii C UEIXY AT
fGd@ | T WEeH® gar | 900 | Yo | fAwEeTa: ERCLE]
| & wAXq0
ST
X Az

3. AFAH - HFYS WY QAT T Fwaqaidi (Computer Skill Test & Interview)

o L goET YRRt LEp)
FHFIT AT TG (Computer Skill Test) | 90 | TIRTCHS (Practical) ¥, e
SR Td S=aardm (Individual Interview) 30 ﬁf@ﬁb‘(Oral) -

FE:-

Q. AT UETHA ASAATS g T&r (F= =1 T gl =) qor atraw =10 (FFge]
A T\ T Feqaian) T AT =R e IR §

3. WA A AR AT SHUST W G |

3. ot qleme qreom sor Jorel =1 SEeh deEr Jureh T et 57 g |
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q0.

19.

qx.

93.

T TgAHieTs (Multiple Choice) WEEH! TTeld ITX fETHAT Yl Teld I =1ad
R0 fTT 93 FE MRA IR JO ARCH FGEd A3 Fed G T A7 Fa qN
e

TUETAT F BT FAABIE, WATGe ®F, TS a9, THH a1 977 F [Fgda
IR FART T & G |

. T st AR QTR Ayt BHAT Ul Ml WA AT USd WA g5 A1 gEWaT

FET | (Two or more parts of a single question) a1 TIET WAAIA 35 a1 a¢ [Crquig®s
(Short notes) TTeT Tieh |

THEATAT T T AT, AF T AFAR JAGFAT F¥al-gd T3/ (150 dq8R g7 |
fydia o (R W g9 T )ET TRl Yedd @UesdT Al gEigs STRyRabeE
TG | TOEATdRT T WISHT WEEH! IR el GEH! I’ JRdHMl oF I4g |
TE UETHY AW deaiiabl O e Hresaa W g sl quana
WETFHHAT T B, U, [FoH 9T Aiide® qlasn! Mid wwa1 3 AleAr [mie (@ene
YUHT a7 GINGT Mg BAZUHT a7 g9 T G WU HEUH WHAs I9 TSTHTAT
DT AT T4 |

| S (First Phase) 1 Rf&d Qe Gl SUHT JFAEAREETs A R =1
(Second Phase) T RIfed Id&m T |fFAfed TEAS |

fifgd T8&T W2 =RT (First Phase) AT WTH b WHTSH! A WAL A a1 fZar
LT (Seceond Phase)a'ﬁ JTHISEE Sllel EXY AT ATIRAT fATId TUETR! AT TBTeTT
A |

e TQemar gl AUHT SFHTAREEdE WA A0 ST HEFET W qhE
ArqaTdTaT FEAferd Mg o |

IR 9dE T Af-aw =RuTT FFger W9 qQEn T Aqaidiel B AF ANHT SATURAT
Afead THATRS FHIT TRAS |

QY. TMETHH A g Ffdd:- 089/5/33
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1.

YYT S T AT,
BT I, e R

T TSt ar seaiiaent sufatas ah JRIE al, EEd T¥0E, ofEr < " 998,

FEIHTAC I qehl TEEeh! ol WAl e qQEeh! qeha

1.9

9.]

9.3

9.%

9.4
9.%

9.9

TIH I~ AT I T AT aifed ThE

YA AT I TT X R AF=00 IF

USRS
1.9.9 fraer q@ier — Fereyr, WerdnR, fF, AT, S, 96, g4, e
g, qH¥, SATHaEl, &, BHel, aTel, e A
9.9.3 AR WA
9.9.2.9 SUTAT TEGIR! [HRE T HOTdEE
1.9.3.3 THd® Adee: HRHA, ITasdl T aqd\ qaed
9.9.%.3 Aifer fEfrgar T ssia
9.9.3.Y SUTCTHT 95 eTaTaHiehT [haw ¥ f&emar, g Aiaadrene

JUA  WUHT AMSH qA ATHISS FHaThed T S
fafereran

Sfdem:-

a) T siem- wameERd, @it Hred, v T g g aved
EIGEAL

b)  TUTR! B (W By eTeaey)
12b.1 THtaEE, egiee T v, amiee, dfds ua aemifas

T

1.2b2 ¥MYHF SE™ AT TSIdE TSAEHH, HRIT T IRITHEE
1.2.b.3 SUTCTHT ATHA=AHT AT WUHT ATEIATEE

a) T, IO, Wed T AIEAT, g, SIS, W, SEpLd, Fell, Aiecd T
T

b) el TFaEH! [HRH, AT T weed

AR AT FqedT: TS @aREE (HU, I, AR, Wi, AT,

TR, forem, wEwE, by

FIel FEeTeRT Ao, TS, aiftis, dieplaer, afis daear g TEHd

s gfafer T Tawey graedt Meafofaa fawaar am seerd

a) fasm ¥ yfafaes eree AmeEsiaTdr wal s e

b) e FETH, GEAT G4 AR A& T Abfeud 3l

) A (Evolution) T FLMY], TaTEe, I, @Y, WLV, TEHRTS

d) = SETur WO g EdeE A, T, K6, B, q T e
ey

qiifeafds ggfd T ardrEeT
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a) UIRRUR® Tgias! IREd T YR T491 SE, Y-TaiH® a6
b) T Freer, e Rl oW qeeeE € e, Rraeard g,
TEAHL, TEEE (T

1. ¥IH TE ¥9 (UNO), TfETT TRl & W8aRT e (SAARC), fmee®
(BIMSTEC) ¥ TR (ASEAN) H¥a=ell HHIT ST

9.8 AT AT Heca b1 AT, A, AT, I, deplis, eass,
TEq, TEFR, Hel, Qiecd A GHAARS Heal a7 Fa=ad TdEiees T
T safhea aa1 fAeReE wrerdl SHER

.90 TIAHT AITA T AT [T, AL T WRE Araiasw s, & e
&

9.99 JUTE ST <T@ el T SN ATEvaE AT T W ATeUH IET
g FFE SAH
FAuileamE, UEgEld, T, T, Feae, e, s, 9w, 9ge, B T
foafch, ==, weu, forg, Fufes e, waigeEl e, IuEd anr [
YEEET, Yol NR MR weqee, wWE quX M eeee, v A, 9, W, 9
SRIIAHT SATHNT (g @ AT Begr fHuagesd! e [

9.9% 3T (Knowledge on Writing correct English sentence, Letter and report

According to English grammer based on the following syntatic functions):

a)  Noun, Pronoun, Adjective, Verb, Adverb, Preposition, Conjunction,
Interjection etc.

b)  Vocabulary:
Meaning of the words (literal/figurative/contextual), Single word for
expressions, Synonyms/antonyms and Homonyms/homophones)

R. AT MNagw ThEr X W X 9 =30 AT
9 Tfee® dlidhd TUET:
A1d, eI, ATHH, GHEUD, TMHA, BleS- RHIES, FRUST A&eR,/Ahd
s, e T 38 A9 whEw, died e, i (dRke%E), wE T PR,
ANTHA, T, HR/ daears! R

Verbal reasoning such as series, analogy, classification, coding-decoding, insert the
missing character, common property, matrices, direction and distance sense test,
ranking order, assertion and reason, induction, deduction, courses of action,etc

IR AAHF (GEACAE a1 i qFadl) b TOE:
ATHA (3fpH), gaeqdr, [E, Fiiee, FiRUsT e (Aer,/dohd) HarsT,
T O, AiCHd, TeaTs SATedl, aedy Wi (W), AHFANGE qh/Hear e,
viaerd, frel, gerer, oA, dred, JIT, e, g, @ O em
Quantitative aptitude such as series, analogy, classification, coding-decoding, insert
the missing character, common property, matrices,data sufficiency, arithmetical

reasoning / operation, percentage, fraction, decimal, ratio, average, loss, profit,
date/calendar, time and work, etc

.3 YNieEH dlibd TUE:
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AR, THGIAT, THEIA, AHHI, qlcha, aATcHS e, 99 =, dea &=,
e T aieed! T, B a1 A aEe T e, ey T,/ Ruld, aee
Non-verbal reasoning such as series, analogy, classification, Venn diagrams,

matrices, construction of squares and triangles and figure formation and analysis, dot
situation, water images, mirror images, embedded figures, etc.

TIH I QT [ T 9T Aig® IO [EasT TeawaT UHReeae i

THEEH! Ged R gy |
AT A T i
qQET
AR 9o 30
TS 9 [0 |93 [ [ 9% [ L& [ 96 |18 [ 9.2 [ 190 [ 1.9 | .98 [R9 [ |3
wAEenm | v [ ¥ | 3 [ 3 [ )3 3| uw| R 2 | R W
S STEAT 3Y 1

AT W8 (Model Questions)
TR - QT T < QT aed a9E

q. ST frarsTeE 2

%, IqAHE RIS q. AT

g, AT TR . gTEd

T, AR TRt 3. TEYH
o, gHIAl TR AR ICCIE ]

£ g T u

A q 3 3 ¥

B ] q ¥ E

C q kS ¥ E

D ] q E ¥

2. T AT AT (vl TR W T Hed HT GIET w2
%) WA GEIHA
@) AEEE A AT 9 Jer A
M) T WHRH THE qd
) ATE WHAT T AT AT d] aE=g

3. SATAST ATERAT LAl 31 A HA Hars] 29 |
AT, SgATEl, |Iqg+d, HILS
B TwIaEg, Q@+, T@araWl, WS
C IS, ANE, WIGFd, TG
D TS, AT, HEARHT, HIqgFd
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¥, S T AW WG P WRGLTAT YEBT 2

A. AfHeET B. eferar C. & sHdH D. FCTHICHT
Y. SeT s TeE |
%, T TSt 9eaE q. e
W, HEWIAH! JghT 3. TgH
T FHE AL 9T ATTRT 3. gadr
o, Aeaw R e Y. JeFaR
* g T Gl

A 9 R 3 ¥

B ¥ 3 R 9

C ¥ 3 9 R

D 3 ke R 9

%. QLA e WETHCAHT q@F F g7

A. WA 9E B. AAHT qH C. TAEHAE TABIT D. W@t qge
9. Tl SATATs TSI UTeTsh] ATdE I Hid TAST @8 *gus g7
A. 90 wfea B. 0.9 ufaerd C. 90.% vl D. 90.3 Yfaerd

S. dAHT Wed F UG G2
A, IULYE B.JURM®  C. IUEYH D. JUfed®

%. What is the meaning of ‘Wonderful’
A. Fantastic B. Direct C. Possible D. Average

90. In a certain code language,
‘134’ means ‘good and tasty’;
‘478’ means ‘see good pictures’ and
‘729’ means ‘pictures are faint’.
Which of the following digits stands for ‘see’?

A.9 B.2 C.1 D.8
4. & gher weafera qdendee wed co widera et el wugE | S gdemr W

Tqerdt et AUt U T 3 A1 aferdier TETHT QeNnidr ST A 99 S<h HEr

et fearamet forwey
A. 25 B. 28 C.30 D. 23

9R. 90 9aT THET Feunlt GaHT Yoi® [CHel Ush ATIHHT Woal ST hid g Qe ?
A. YO B. ¥¥ C. &0 D. R0
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3. das! foEE Hia ger Peeee W gao

LXK

V

A R B. X3 C. X% D. R

9¥.  qa®! FEET Mirror image T=T @ IEilélﬂ\l
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EERCIEACE I
B J= 9, BT
Fe¥T RS AT SAeaicient STfaiee qth W Jl, A YeEe, @ T I9d 99,
FEHTAT I qehl TGEEh! Goll HaaANIaTcas R TQEeh! qIeha

AT = - TS AeFTT T WENME qal SqaedaT
I WT X {0 AF=RO AF
gve (Section) (A) 30 I§
VT XY AF=90 AT

AT WIS, TS Td AaEauis sEedr

1.9 i e/ ;R T BaEe

9.3 rEmE : ERw T Eemar

9.3 ToEeT : Fufd T qeca

9.%¥ FAGEIRT : FIEAT T Hecd qdT a1 [aeTehT SR T IETHT IS

.Y oI e qEeE B, SN, AR, wied, 5w I T S

1% ! fAEEe @iaree (Ren, w@we, aaEm, e gety, @, b
TN AT FHAThT SAET) Bl AT

1.9 oAMdF FHEHT TFaEde® : AEeHE &, [l &3, ehd &7 T Qe
— el wrEE

.o ASEE FEEHA, AT T UREE (HET &) AEEE aeHw] e
EIRCAL

Q. SHEIT eI, TEUHT T TS s

9.90 ATATEROT AT, Wi e, STer=reor Jguu T Ferdr] qiedH, Hieder
ST

9.99 femr famaeT asaes T AUl dEe

9.93 A-ALTTAad @UIEE (Cross Cutting Issues) : TIRET, SRISHIIY, SINEa REINE
SIEATE, WY GIE, qHIE G, Il Gehe, FoAT WArd T qHToE dolre

.93 fodg SHaedTIT T e SHETAIAT (9 Gedhl SXhRH! 9ehd Ud qaul
THTH! AT

9.9% BIEN YL Bl J=Cd TG GH, SIS, WToTard, GEapid, aises, Aids o
FTAET AqEAT

9.94 IIARHT & TXEAT T B
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WA X Q0 FF=R0 F
gve (Section) (B) 30 AF
RIFX Y FF=0 AT

TAg® gae T THR

QT dlFEm

R AR ATUROT T TUTAAT TGRT AT

.3 AR =qer/feE, e G A AN EEd! aTcd T Haed

RY  HAD A T HEA TN HIIAHT He®

Y B TIHT ATIRON T Haed

RE& WIS FHTELEH, FHITAICS FdH{eed T FHRICASD [aE, eAldbd-a T A4
AR, fHate yomelt, Fates =96, aaeman, Aaem T Fae caaedae graedr
T BRI

.9 TeUNIRhET SiShiE Iur T, YT T TIWT dEhl ATIHR

T TIM dedhl A& AfdEwR, fEEre are™ T Aardeny

% T HHUCIeRT, SHaediuest T AT HrIYumell graedl qraea AHatd

.90 WY, YT T M q@ A9 Araiaeag

.99 WS HTAUHT, STAEIMURT T ATMGS BRIV TEIET QRIS

4R HET WIHAT T D! AIALET FFardl QAT SR

R WE X 10 Fg=30 AT
gre (Section) (C) Yo AF
¥ T X 4 AF=0 ¥

TrEvMe Yar G U sgaeda—
3.9 BRI SgaEddT
3.9.9 FEAT T HEATH IR ATIRIN T e
3.9.3 FHAS! AR qAT ATLEA
3.9.3 ANCIE SHaeAI_ET R, I, ATILIHAT T Hecd
3.9.% FHRTAIHT TARH! Weed, THIK, AT
3.9. 4 FHAIHA STIEIT G JUTerr (MIS) T ATERaHdT T Hecd, Taa-al
LGP AL oAl TUeiiee (MIS)
3.9.% ool <! Hecd T AEeaswhar
3.9.© FSIRT Helod! T¥adl QAT FHHT
3.9.5 Se% SHAEAIT qUT WE-IS oG
3.9.% AT ST
9.90  g7g gAY A
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3.9.99 e, Hrener ¥ AR sgaedmaT

3993  OHT AT T J96T Hecd

3993 AT q°T FeATFT GEERET AT SRR
39.9¥  OEWHE GFOR SaaedmaT

3.3 Gl YOIt T qored W

3.3.9 T T YOTell ¥ T@Ta e Feaeell Sl

3.3.% HRHT AF B YOTAID! AT B

3.3.3 fafre oo, e T Rt Srar womelt

3.R.¥ qAE JEA (%, WG, Fed:5ch a9l IR HT Toed) Geadl AT

3.R.Y e T @UHT Bicard ¥ gfdde

3.R.% NIC EER QAT AEETY

3.3.9 T qEhl AT HYUIRT qra=dl qraa SHHTd

3.R.¢ A-dE N ol gedrave, qued Afge T uiEad araedt g
EIEEAL

3.3.% G, Y2 T T qEH! HT q9T g FIHT AGHR 87 T T siehie
TEI=dT SFFEAT

3.%.90 AM¥F YA G GAAT YOTRIEE  (SUTRA, RMIS, TSA, LMBIS,
PLMBIS, PAMS) ¥l T SHaT

3.3 9EVHE 941 Yae
3.3.9 U FaT YAER A T Hecd, AEsE qdr Farg T
AN/ ATETHEE
3.3.% WEWNE AT FARHT AT YRTAHHT 9HEHT T HaRars! AgHR adr
HIDIE)
3.3.3 TEWHE FaT YATEH Farhatedl T JRETeTar
3.¥ SRR " Tal
34 SW, g TG F SRR U (3T ) U, 2033
3% e GRE geaedl T SHETd
3.9 BN Y GBI TG G graeell AT AhId
3.5 Y, YU AT T e HHAN STaedde qFedl HITee
3.2 TIMIT TR 99T UF, J00Y

3.90 YEMER Farw T, 04’

3.99 99, Y29 T TUHT dg (FH-aT a7 F=aigee=g) U4, 2060

39R GETH BF qAT T GFI-Al BILA aaed

393 SEUHT WEAH] UET TA FHUEe TFIEl AT BN ACTIR. TeqanT

AT ATANT, HECT@l GQeHH! HEad, Farem dJEnT, g9y a9 greard,
HEIHAT T AFAIRTEHT Hed, T Al Far AFN, F9 AT AFRT

3.9% Y9 ¥EhI U, 00 (UfiEgE R I diege & 9vw) (el )
3.94 T AWTRGRAT U9, R063 qr Fommaet, 2083
3.9% YS9T < Fal AT U, R06& (Hef 2er) FFe=dt AT S
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3.9 Y3 QAT (SHFEAMT T GA@) UH, 00§ T Al Bl FIEmE, 068

FES : qY TAH] TSAHAB] UHSEaT Qe TAEEH! Gedl AT [HFITaR g |

EGIREEED]

o) @) () .
Qg SFT W T
EERIES 30 30 ¥ O
FiaTr IAL T 3 3 ¥ -
A I I By R R &
STEAT 95 9edT ¥ ¥ & ¥

HAT 99@€ (Model Questions)
fedr o= THaERE eI T WA QA SaAed T
TSI A AT ARRT (HIEN FI9T) Bl HW, Haed T ATHRBT T a-gdl T@ed |
e el BT FAT A0 TS HIeN YIIAT SFAGEITRT Heed Foord T |
EREREE CEREE R Co: Col R EIRE
STersh! AT SIaT YUMol GFemedl Joeld s TEHT @ HAAIEE I Terd |
AT THT GICHIHT Foor@ T4 T “IHHTA Bl G2 GEHRHT BT BT
FepTael el T Hale et G Jeold THe |
%, IS AAEE ool THeld | s [ HTadH! WX9al T Hecaqul #d Al ?
U THa |
o, THT THATITIT WHI o6 B2 AT J@mr A1 6T Hecaqul g7
c.  PAMS WA % Hieg? Jecid {6 |
. FIATH BH T URERIA o Hiw geA— TR |

Q0. HIZTIZ @Th AT dcdee Jodld ‘li‘iélﬂl

X X w0
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- FFgex @a W&T (Computer Skill Test)
JARTCHS THET AT (Practical Examination Scheme)

o is [ERRERHEED k] Rk
Devanagari Typing R.AAF Ye
English Typing RAAT Y e
FHFG QT qreoT 90 Word Processing RAZ
Computer Skill Test) Electronic Spreadsheet SRS
(Comp P Y fre
Presentation Sysytem 198
Windows basic, Email and Internet 'EE]
ST o3y Y fme
Contents

Windows basic, Email and Internet

Introduction to Graphical User Interface

Use & Update of Antivirus

Concept of virus, worm, spam etc.

Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar

Searching files and folders

Internet browsing & searching the content in the web

Creating Email 1D, Using email and mail client tools

Basic Network troubleshooting (checking network & internet connectivity)

Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.
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Electronic Spreadsheet

e  Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

e  Creating, Opening and Saving Work Book

e  Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection,

Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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IS A1 TR Typing Skill Test &t A Hewr:-
1. TEFRRT Typing Skill Test &1 T 940 eE@®Hl UILT Text @375 T TBMH ATER

WWT@%@?-

Y€ Y% 9id e (Correct Words/Minute) EIEE i
Y W31 HAYE weT Wi fee amd o g
Y A1 QT ¢l 0.4 ARl HAYE R Wid e S 0.40 T
.Y a1 FMaT el T 40 WeET HAYE eg Yid e A 0.9% ¥F
Q0 AT AT & T {R.4 WaT HAYF W Wi Fe amda 1.00 3
Q3.4 1 AT FEN T QY HeET HAYE We8 i e amad 9.4 AF
QY4 A1 T TS T Q0.Y 93T HAYE R Ui e add 1.40 ¥g
Q.4 AT AT FE T R0 WAl HAYF e Wi [e ada 1.9% ¥
R0 AT AT TG T IR.Y VT FHHYG T U (A ada .00 ¥
IR.Y AT AET FAGT T Y WRRT FHHYG YT U (A aaa .Y AT
Y AT AET AGN[E ¥ER Ui e arad .40 uT

2. English Typing Skill Test &1 TR 00 ¥ETEEH! T3l Text e T 6™ ATAR H

PHERI TG ERE

Y€ 58 Ui RE (Correct Words/Minute) e 95
& W73 HHYE ¥E7 U e amad o
§ A1 WMl FG1 & Weal HAYE 8 Yid AT = 0.40 g
Q AT WMAT AT T (R WAl HHYE YT U (A arad 0.0Y T
QR A1 WWET aET T QY W7aT HHYE WeE Ui [Hee amd .00 AT
Y A1 AT 9T T 96 WRRT HHYE eE U fAee amd 9.]% AT
qc a1 |WRET FEl T R WeET HAYE We8 Wi fHAe amd .40 oS
RQ AT AT AT T Y TR HAYG R U e Arad 9.4 uF
Ry AT AT T T 9 WRT HHYG R U e Arad 3.00 T
R AT AT T T 30 WRT HHYG ¥R U e Arad .Y AT
30 I QT FEE WE8 Ui Fiee amad .40 AT

3. SN AT $aENTd Typing T SSUDT Text TS AT W ST BT Text AT WSS 9
A | RSUHT S A1 TER Text W Sfed@d €4 SHINH qOeeiged Arer
Text W Punctuation 2TEY TWIHT UIFUHT THUHT oA TN TRA G | qeasnd et
Formula FANT T Ag Wex gfa fee (Correct Words/minute) ﬁ%‘lﬁﬁ%{l

Formula:

(Total words typed — Wrong words)

'@'&Wﬁﬁ% (Correct words/minute) = 5
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